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Charging and Remissions Policy

Rationale

At Manor Primary School, we recognise the value of providing a wide range of experiences to enrich and extend
pupils” learning and contribute to their personal development. We are committed to providing such experiences for
the pupils of our school, both as part of a broad and balanced curriculum and as additional optional activities.
Educational visits provide curriculum enhancement, making learning more meaningful through first-hand
experience.

However, many of these activities have an associated cost and cannot be provided unless voluntary contributions
are received or parents are charged for the cost. This policy will set out the circumstances in which charges
will or will not be made for school activities and when charges may be waived in order to ensure that all pupils
have an equal opportunity to benefit from school visits, curricular and extra-curricular activities.

We are committed to ensuring equal opportunities for all pupils, regardless of financial circumstances, and
has established the following policy and procedures to ensure that no child is discriminated against by our

of fering of school trips, activities and educational extras. In addition, we are committed to adhering to legal
requirements regarding charging for school activities, and meeting all statutory guidance provided by the DYE.

Our school aims to:

® Have robust, clear processes in place Jor charging and remissions
° Clearlg set out the types of activity that can be charged for and when charges will and will not be made

e Offer a range of activities and visits whilst minimising the financial barriers that may prevent some pu.plls
from takmg Full advantage of these opportunities.

We aim.:-
® To make school activities accessible to all pupils regardless of family income
® To encourage and promote external activities which give added value to the curriculum
® To provide a process which allows activities to take place at a minimum cost to parents, pupils and the
school

e o respond to the wide variations in Jcam'tlg income while not addmg additional u,nexpected burdens to

the school budget.

Legislation and guidance

This policy is based on advice from the Department for Education (DfE) on charging for school activities and
the Education Act 1996, sections k9 to 462 of which set out the law on charging for school activities in
England. Academies are required to comply with this Act through their funding agreements.

It's also based on guidance from the DfE on statutory policies for schools and academy trusts.

This policy complies with our funding agreement and articles of association.
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https://www.gov.uk/government/publications/charging-for-school-activities
http://www.legislation.gov.uk/ukpga/1996/56/part/VI/chapter/III
https://www.gov.uk/government/publications/statutory-policies-for-schools-and-academy-trusts/statutory-policies-for-schools-and-academy-trusts

The DFE in its guidance to School Governors states that "Parents can only be charged for activities that
happen outside school hours when these activities are not a necessary part of the national curriculum or
religious education. No charge can be made for activities that are an essential part of the syllabus for an
approved examination. Charges may be made for the activities that happen outside school hours if parents
agree to pay. The Education Reform Act [988 described activities, which can be charged for as “optional
extras’

Definitions
OCha,rge: a Jee payable for specifically defined activities

® Remission.: the cancellation of a charge which would normally be payable

Where charges can be made

Education

® Any materials, books, instruments or equipment, where the child’s parent wishes him or her to own
them

e Music and vocal tuition, if offered by the school
o Certain earlg years provLsLon

° Commu.nttg Facilities

Optional extras
We are able to charge for activities known as ‘opt'Lonal extras’. In these cases, schools can charge for providing
materials, books, instruments or equipment. The Yollowing are optional extras:

Education provided outside of school time that is not part of:

® The National Curriculum
o A syllabus for a prescribed public examination that the pupil is being prepared for at the school

° Rel'tg'tou,s education

Transport (other than transport that is required to take the pupil to school or to other premises where the local
authority or governing board has arranged for the pupil to be provided with education)

Board and lodging for a pupil on a residential visit

Extended day services offered to pupils (such as breakfast clubs, after-school clubs, tea and supervised

homework sessions)
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When calcu.latmg the cost of optLonal extras, an amount may be included in relation to:
Any materials, books, instruments or equipment provided in connection with the optional extra

The cost of buildings and accommodation

Non-teaching staff

Teaching staff engaged under contracts for services purely to provide an optional extra. (including supply
teachers engaged specifically to provide the optional extra)

The cost, or an appropriate proportion of the costs, for teaching staff employed to provide tuition in playing a
musical instrument, or vocal tuition, where the tuition is an optional extra

Any charge made in respect of individual pupils will not be greater than the actual cost of providing the
optional extra activity, divided equally by the number of pupils participating.

Any charge will not include an element of subsidy for any other pupils who wish to take part in the activity
but whose parents are unwilling or unable to pay the full charge.

I cases where a small proportion of the activity takes place during school hours, the charge cannot include the
cost of alternative provision for those pupils who do not wish to participate.

Parental agreement is necessary for the provision of an optional extra which is to be charged for.

Music tuition
Schools can charge for vocal or instrumental tuition provided either individually or to groups of pupils,
provided that the tuition is provided at the request of the pupll's parent.

Charges may not exceed the cost of the provision, including the cost of the staff giving the tuition.
Charges cannot be made:

o[ the teach'mg is an essential part of the National Curriculum

o[ the teach'mg is provtded under the first access to the Keg Stage 2 instrumental and vocal tuition
programme

®For a pupil who is looked after by a local authority

Residential visits

We can charge For board and Lodgmg on residential visits, but the charge must not exceed the actual cost.

Where charges cannot be made

Education
Admission appLLcatLons

Education provided during school hours (including the supply of any materials, books, instruments or other
equipment)

Education provided outside school hours if it is part of:

® The National Curriculum
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o A syllabus for a prescribed public examination that the pupil is being prepared for at the school

® Religious education

Instrumental or vocal tuition, for pu,les leammg Lndlvlduallg or in groups, unless the tuition is prodeed at the

request of the pupil’'s parent
Entry for a prescribed public examination if the pupil has been prepared for it at the school
Examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school

Tran,sport

Tmnsport'mg regtstered pules to or from the school premises, where the local a.u,thorltg has a statutory
ob[LgatLon to prodee transport

Tmnsport'mg regtstered pules to other premises where the Directors or local authorLtg has armnged For puptls
to be educated

Tmnsport that enables a pupLL to meet an examination requirement when he or she has been prepared For that
examination at the school

Transport prodeed. in connection with an educational visit

Residential visits
Education provided on any visit that takes place during school hours

Education provided on any visit that takes place outside school hours if it is part of:
® The National Curriculum
o A syllabus Yor a prescribed public examination that the pupil is being prepared for at the school

) RellgLou.s education

Su,pplg teachers, covering For teachers who are absent from school, accompanying puplls on a residential visit

Voluntary contributions

When organising school trips or visits which enrich the curriculum and educational experience of the children,
the school invites parents to contribute to the cost of the trip. All contributions are voluntary. ¥ we do not
receive su¥ficient voluntary contributions, we may cancel a trip. ¥ a trip goes ahead, it may include children
whose parents have not paid any contribution. We do not treat these children differently from any others.

If a parent wished their child to take part in a school trip or event, but is unwilling or unable to make a
voluntary contribution, we do allow the child to participate Jully in the trip or activity.

The Following is a list of additional activities organised by the school, which require voluntary contributions
from parents. These activities are known as “optional extras”.
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This list is not exhaustive:

e Qutdoor adventure activities
° Dag visits to theatre/museums etc

e  CGeography Tield trips

There is no obligation for parents to make any contribution, and no child will be excluded from an activity if
their parents are unwilling or unable to pay.

If the school is unable to raise enou.gh funds for an activity or visit then it will be cancelled.

Activities we charge for
The school will charge for the following activities:

School Meals

Dinner money is payable in advance for meals and therefore should be paid on Monday every week, or on the
day. £2 1O per child meal. Parents will be informed of any increases in the cost of school meals

Failure to pay for the meals taken will result in:

| A reminder letter will be sent the Following week - via email

2. If the outstanding monies are still not received, the school will contact the parents, by phone and/or email,
informing them of the arrears incurred leading up to the current day.

3. At the end of the second week, if payment is still outstanding, a letter will be sent saying that their
child/ren. CAN NOT take any more school meals until the arrears have been cleared.

After School Sports Clubs

The school offers additional sports coaching after school. A qualified sports coach, who is not a member of
the school staff, runs and organizes these sessions. We make a. small charge for these sessions. The money goes
towards paying the coaches. The school makes no profit.

Training for the school football or netball team takes place at lunchtimes and there is no charge for this.

Karate

The school offers additional Karate coaching after school. A qualified coach, who is not a member of the
school staff, runs and organizes these sessions. We make a small charge Yor these sessions. The money goes
towards paying the coach. The school makes no profit.

Breakfast Club and After School Club
These sessions are run daily. The breakfast club and after school club is run by Woodcross and Manor
Breakfast and Afterschool club. There is a charge for each daily to pay for the child minding staff. The

school again makes no proﬁt.

Damaged or Lost ltems
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The school may charge Jor the cost of replacmg items that are damaged or lost due to the mgltgenae or poor-
behaviour of pupils or their parents. Parents will only be charged the replacement cost to purchase the same or
ectu.'Lvalent item. The school will consider waiving costs in except'tonal circumstances, ¢.g. financial hardsh'tp

Remissions
I some circumstances, the school may not charge for items or activities set out in this policy. This will be at
the discretion of the governing board and will depmd on the activity in question.

Manor Primary School will implement the following Remissions Policy. The fundamental aim of this policy is to
ensure that all pupils gain fully from everything that the school is able to of fer them and is based on an
understanding of the relationship between low income, entitlement and access. This policy takes into account the
very real and persistent difficulties which people on low income have in meeting the costs of educational
activities for their children.

Where parents are in receipt of Income Support, Income Based Jobseekers Allowance, Support under part [V of
the Immigration & Asylum Act 1999 or Child Tax Credit (provided that Working Tax Credit is not also
received), the Coverning Body will observe its statutory requirement to remit in full the cost of board and
lodgings for any residential activity that the school organised for the pupil if the activity is deemed to take
place within school hours. There may be cases of Family hardship which make it difficult for pupils to take

part in other parthu.lar activities for which a charge is made.

When arranging a chargeable activity the Governing Body will invite parents to apply in confidence for the
remission. of charges in part or in full. Authorisation of remission will be made by the Head Teacher in
consultation with the CEO.

The Responsibility of the Headteacher

The headteacher is responsible for ensuring staff are familiar with the charging and remissions policy, and
that it is being applied consistently.

The Responsibility of Staff
Staff are responsible for:

¢ Implementing the charging and remissions policy consistently

° NotLj:gLng the headteacher of any specLﬁc circumstances which theg are unsure about or where Theg are
not certain if the policy applies

The school will provide staff with appropriate training in relation to this policy and its implementation..

The Responsibility of Parents

Parents are expected to notify staff or the headteacher of any concerns or queries regarding the charging and
remissions pollcg.

Exceptionality Collaboration




Review

This policy will be reviewed annually by the Headteacher and CEO

The CEO may however review the pochg earlier than this if the Government introduce new regulations or if
the Directors receive recommendations about how the pochg may be improved.
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